Howard University
American Institute of Chemical Engineers 

Election Application
President

The President shall be the chief executive officer of the club, shall preside over all meetings and shall serve as the ex-officer member of all other committees.

Vice- President

The Vice- President shall assist the President in the performance of his duties and shall preside over meetings in the President’s absence.

Secretary

The Secretary shall keep a record of all meetings in parliamentary form. He shall preserve all papers relating to the affairs of the club and deliver the same promptly to his elected successor. The secretary shall prepare obtain the written approval of the President for the prompt submission of all formal or informal reports requested by the Club Counselor or the officers of the Committee in the Student Chapter.

Treasurer

The Treasurer shall collect all dues and assessments promptly. He shall keep adequate financial records and permit their inspection by any officer of the club or by the Counselor upon request. Upon the President’s request he shall present an oral financial report at any meeting of the club. He shall present a complete and final written report at the last meeting of each school year, and at that time he shall deliver to his successor all club records and funds in his possession. He shall preside at meetings of the club in the absence of both the president and Vice-President.
Corresponding Secretary/Public Relations officer

The Corresponding Secretary/ Public Relations officer shall keep a current list of all the clubs members and their contact information. He shall on the President’s request inform all members about up coming meetings and events to ensure maximum member participation. 

Fund Raising Chair

The Fund Raising Chair is responsible for seeking corporate sponsorship for the organization, and also setting up various events to secure funds for the organization.
Planning Council

The Planning Council shall be responsible for planning and arranging for the various activities of the chapter. The planning council will be made up of the class representatives.
Event Planning Chair
The Events planning Chair is responsible for spearheading the planning council meetings and making sure that all organizational events are planned accordingly and in a timely manner.

Graduate student Liaison

The Graduate Student Liaison is responsible for keeping graduate students in AICHE or interested in AICHE up to date about various events and issues about the organization.
Web Master

The Web Master is responsible for updating the website on a monthly basis, and upon the request of the Executive President/Vice President.

Only registered chapter members or national members are eligible for office 

Name:

Classification:

Membership paid (please circle): yes           no
Membership type (please circle): Chapter      

                                             
   National (include ID number)

Phone Number:

Email address: 
Position Applied for:
How many hours, on a weekly basis, will you be able to allocate to your AIChE officer duties?
In 2009-2010 will you have a job (please circle)? Yes     No

How many hours per week do you plan to work?

Are you applying for any other organizations in 2009-2010? If so please state what office/position. 

In your opinion, what is the purpose of the AIChE organization at Howard University?
What are you motivations for applying for the position that you stated above?

Outline one thing that you will implement in your position to contribute to the overall success of AIChE at Howard University

Are you willing to be a mentor (this is different from tutor) to underclassmen in chemical engineering? Yes             No

Please indicate which committee you will participate in (please circle):

Fundraising
                                      
Corporate Solicitation
Senior Banquet Planning

  
Conference Planning

Community Service
                      HU/ UMD Student Mixer planning 
Newsletter (per semester)              
Please complete and return to the drop box located on the AIChE office door. Confirmation email will be sent to you upon receipt of your application.  An election candidate list will be sent to all members after confirmation. If confirmation was not sent please contact either Mr. Sadiq Odubayo at president@huaiche.org  or Mr. Taiwo Oyeniyi at vicepresident@huaiche.org 
Elections will be held on Thursday April 16th, 2009 and will begin promptly at 5.30pm in the Room 2002.
